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RTC Administration
PO Box 2122
Liverpool
Merseyside
L3 3YW
rtc.admin.enquiries@merseyside.pnn.police.uk 


	

	Request for RTC Information

	

	

	
	                                 Details Required

	Police Reference Number 
(This should be obtained from your client)
	     
	


	Insurer/Solicitor’s Name
	     

	Insurer/Solicitor’s Contact Number
	     

	Insurer/Solicitor’s Email address
	     

	Insurance/Solicitor’s Postal Address
	     

	Insurance/Solicitor’s Postcode
	     

	Your Reference Number
	     

	Date and time of incident
	     

	Location of incident
	     

	Client’s full name
	     

	Client’s date of birth
	     

	Driver’s name if different from above (if applicable)
	     

	Vehicle Registration Number(s) (if applicable)
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	Information Required (Please cross)
	|_|  Third Party Details
	|_|  Police Report

	State here any other documentation you require (dependant on availability):
     

	Costs and payment 
All enquiries are subject to a search fee of £44.70. This payment includes a copy of the third party limited particulars and/or incident log.
Please do not send any further fees until availability of requested items is confirmed.
The initial search fee can be paid via the following methods:
· BACS/Electronic Funds Transfer to the following account:
· Sort Code:		40 29 08
· Account No.:		42020785
· Account Name:	Police & Crime Commissioner for Merseyside
· Cheque made payable to “PCC for Merseyside”
· Post to RTC Administration, PO Box 2122, Liverpool, Merseyside, L3 3YW
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	Date
	     
	Signed
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